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DATE________________

RE: APPLICANT___________________________





PROJECT NAME___________________________

TO___________________

Phase#_________________

     ___________________

SUBJECT PROPERTY______________________

     ___________________

ADDRESS________________________________

To whom it may concern:
We have received an application for a mortgage loan on a unit in the above referenced project.  In order to approve this mortgage application, we require certain information regarding the project and its home owners association.  Please answer the question below in the spaces provided.

CONVENTIONAL CONDOMINIUM CERTIFICATION
Is there a professional management company? _______________________________________

If yes,  is the contract for more than 3 years? _________________________________________
Can the agreement be terminate by a 90 day notice without penalty? ______________________
Is there a master association?_________ Name_______________________________________
Are all common areas of the master association complete? ______________________________
Is the Homeowners Association involved in any pending litigation? _______________________
Are the unit owners (other than the developer) in control of the HOA? _____________________
If not, when is control expected to be turned over to owners? ____________________________
If so, what date did the control of the association pass to the unit owners? __________________

Number of units in the subject project  ____________   Subject phase _____________________
Numbers of units in the total project sold __________  Subject phase sold  _________________
Number of units in the total project closed ________  Subject phase closed  ________________
Number of units sold pending close  _____________Number of units unsold________________

Number of units sold that are/will be owner occupied? _______  Number of rentals___________
Are all common areas and recreational facilities installed and completed? __________________
If NO, please explain____________________________________________________________
Does any single entity own more than 10% of total units in this project? ___________________

What percentage of owners are delinquent paying HOA dues? ___________________________

If YES, Name of individual, investor group, partnership or corp.__________________________
What percentage of homeowners dues are 30 days or more past due? ______________________

What is the amount of annual dues allocated to reserves? _______________________________

Insurance company__________________________Agent______________________________
Telephone #_______________Policy #____________________Expiration Date____________ 
Multi peril insurance amount_______________is this 100% of replacement cost? ___________

Liability amount? ________________________Fidelity amount? ________________________

X





     Date:
  
Phone #

HOA REPRESENTATIVE




Essex Mortgage Underwriter______________________________________   Date ______________
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